
• This presentation will show you how to record your talk within Zoom, then upload 
it to the ISMS site

• You do not need to use Zoom for this if you don’t want to: there are many ways to 
record a talk (you could stand in front of a chalkboard and have a friend record 
you with a camcorder).  You just need to end up with an .mp4 file at the end that 
is less than 500MB

• If you record your talk outside Zoom, just skip to Step 12.

Instructions for recording and uploading your 2022 ISMS talk



Warning: Do not have multiple monitors enabled!

If you have dual monitors, Zoom might just record 
your face for 15 minutes and not your slides!



Step 1: Start your personal Zoom meeting

1A: Open Zoom, click the Meetings icon 1B: Click “Start” for your personal meeting 



Step 2: Put your presentation in Presenter Mode, then 
click “Share Screen”

Here is the Share button
Note that I already have my presentation ready to go in the background.  
You could also start the slideshow after you start sharing



Step 3: Choose your slideshow to share

Choose “Powerpoint Slide Show”



Step 4: You will now see your slideshow with the zoom 
controls on the bottom

Don’t worry – when Zoom records your talk it won’t record those controls



Step 5: Use Zoom’s built-in recording feature

You may see a circle with “Record” under it, or you might have to 
click the “More” button as shown here

Use “Record on this Computer”



Step 6: You will see a little red dot that indicates you are 
recording



Step 7: Give your presentation.



Side note: Zoom will put your selfie-cam picture in the top 
right, so be careful with your titles



Step 8: When you are finished, stop recording, 
then Stop Share, then end the meeting.
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Step 9: Sit back while your computer processes 
the video.  This may take 5-10 minutes.



Step 10: IMPORTANT: A window will pop open 
showing where the video was saved.

We STRONGLY recommend you copy the .mp4 video file to another location where it will be easier to find, 
and rename it with your presentation number as the title



Step 11: I put my copy in a folder with my Flash PPT, just 
to make things easy.  Name them both with the abstract id.

The maximum file size that we allow is 500 GB



Step 12: Log into the ISMS web site



Step 13: Click “Upload Video” to start the upload process



Step 14: Choose your video file and then upload it.
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The upload may take 5-20 
minutes.  Please be patient



Step 15: After video is uploaded, click to move to the 
PPT upload page



Step 16: You can also get to the PPT upload page from 
the login page



Step 17: Select and upload your PPT file for the presentation



Step 18: Select and upload your PPT file for the presentation



Step 19: You’re done with that abstract!
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